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CHAPTER I 
INTRODUCTION 
STATEMENT OF THE PROBLEM 
"The modern school is increasingly emphasizing the importance 
of learning through concrete meaningful experience and observation. 111 
Teachers are realizing that study should be in close association with 
experience. 
The school excursion, or field trip, is one of the ways of 
giving experience to coincide with in-class activities. Trips in 
connection with work in many fields of study are becoming quite 
common, and many school systems have made provisions for the stimu-
lation and control of such activities. 2 
Mattoon, Illinois, a city composed of many private businesses 
and industries, would appear to have many excellent facilities for such 
school excursions. However, according to Mr. Virgil Judge, Superintend-
ent of Schools in Mattoon, they remain unknown because there has been 
no research concerning these community resources. 
With this in mind, it was decided to formulate a handbook sug-
gesting possible places of interest. The scope of the study was limited 
to cover only the resources that would be of interest in the elementary 
grades in Mattoon and the surrounding area that comes under the jurisdic-
tion of Community Unit District Number Two. 
1u.s., Department of the Interior, in co-operation with the Office 
of Education, School Tours, Circular Number 177 (January, 1939), P. 1. 
2Ibid. 
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SOURCES OF INFORMATION 
A list of businesses and industries in the Mattoon area was 
secured from the Mattoon Association of Commerce. Personal interviews 
were begun, but soon were discontinued because of the time involved in 
each interview. An alternate course of action was then adopted. A 
questionnaire, complete with an explanation of purpose and directions 
for completing was devised. One was mailed to each of the prospective 
community resources. Included within was a stamped envelope with the 
return address to encourage a reply. 
The local newspaper and radio station were contacted and told 
of the study being conducted. They, in turn, emphasized to the busi-
nesses the need for a prompt reply. This seemed to be of great assist-
ance. 
Approximately a month later, the businesses from which there 
had been no return were contacted by telephone and reminded of the 
questionnaire. They were requested to fill it out and return it. This 
resulted in a few more responses. The parties from whom there were no 
replies were considered to be uninterested in the study or unable to 
cooperate because of certain company policies. The total response was 
just short of SO per cent, with approximately 80 per cent of those agree-
ing to cooperate. 
TREATMENT OF THE INFORMATION 
The responses were then tabulated and arranged as to their 
classification. Some responses had to be discarded because they were 
of no educational benefit to elementary school children. 
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A final form for the material was devised and a first draft of 
the handbook was then completed and approved. 
Arrangements to have the handbook printed were made with the 
Mattoon High School industrial arts department. 
CHAPTER II 
RESULTS OF THE STUDY 
A HANDBOOK OF FIELD TRIPS 
A resource handbook concerning a few selected places 
of interest to elementary school pupils. This handbook 
has been prepared by: 
JAMES E. HIGGINS 
Teacher-Grade Six 
Washington School 
Mattoon, Illinois 
Community Unit Number 2 
Mattoon, Illinois 
VIRGIL H. JUDGE 
Superintendent of Schools 
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PO REWARD 
The information provided in this booklet 
should prove to be of great value to teachers desiring 
to take their students on field trips within the 
immediate vicinity. 
Field trips are valuable experiences to the 
students if properly planned. It is necessary for the 
teacher to be completely prepared and for the students 
to have developed a readiness and interest in the trip. 
A follow-up by various kinds of activities is essential 
if the most benefits are to be derived. 
Virgil H. Judge 
Superintendent of Schools 
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KEEP THESE THINGS IN MIND 
1, The class should have~ good purpose for taking~ field trip, If 
any other teaching method is available, and can do a better job of 
promoting learning, use it, 
2. Field trips are expensive to take, but the expense is not a factor 
if the field trip is successful in teaching and filITngthe needs 
of the pupils. 
3, Before taking the field trip, be sure the class is prepared for it, 
The class as a whole can possiOTy-a:I'd in the listing of all questTons 
and problems to be answered. 
4, Use many devices for the teaching of certain concepts, prior to the 
fiel'C'ft'rip. This""'"IS where good audlo-visual material is extremely 
useful. 
5, Plan the field trip as far in advance as possible. All transportation 
rules should be follower -
6. 
7. 
When on the field trip, students should be given the opportunity to 
ask questions. 
All field trips should be followed ~discussion of the experience. 
Thrs discussion should also include~e answering of the pre-field 
trip questions and problems. If there are any problems that are 
unanswered, means of answering them should be found. 
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SCHOOL BUS TRANSPORTATION FOR FIELD TRIPS 
School bus transportation for field trips is at no cost to the 
students taking the trip. Each year, the school budget allows so much 
for field trips. 
It is difficult to say what types of field trips can be taken 
because the administration gives approval or rejection to each proposed 
trip. 
The field trip must be teacher originated. The teacher, after 
desiring a field trip, must contact the principal, and the two of them 
in turn will make a request for school bus transportation. The permit 
is available in the principal's office. Below is the form "Field Trip 
Bus Request" to be used. 
FIELD TRIP BUS REQUEST 
School Teacher Grade --------- No. Pup .... i'"'"is _______ _ 
Business to be visited 
Address ~--------------
Manager or person contacted 
~-----------~ Date of tour Hour start Return 
Pick up point at school ~--
Specific purpose of tour for pupils and teacher 
---
Bus assigned for tour Driver 
Pupil fee (if tour is recreational) ~------
Principal 
--,...,,,,.-----..--------------Director of Transportation 
~-----------~ 
I 
~--------------------·····---·--·------··-·--·-···-----·-----,------_J 
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In order for transportation to be available, the request should 
be made at least two weeks in advance. This will allow time for arrange-
ments to be made, and everything will be cleared through regulations. In 
certain circumstances, shorter notice is acceptable, but that is left to 
the discretion of the administration. 
While on the bus, the bus driver is responsible for the children, 
but the teacher must accompany the children on the trip. Parents are 
allowed to accompany the children also, but this should be the teacher's 
decision. 
Since Mattoon schools are made up of many rural children, school 
bus discipline should not be too much of a problem, but pupils should be 
informed as to the conduct that is expected of them. In particular, 
these things should be kept in mind: 
1. Pupils must obey the bus driver at all times. 
2. When the bus is in motion, pupils should remain 
seated, making sure not to extend their arms or 
heads from the bus windows. 
3. Pupils should refrain from unnecessary noise or 
loud talking. 
PARENT PERMITS - MANDATORY 
In all cases, the teacher should feel that a parental permit is 
necessary for each student to go on the field trip. This is particularly 
true if the trip is to be on a non-school day. There is no set "Excursion 
Permit" available, but an example of what one should contain is displayed 
on the following page. 
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FIELD TRIP PERMIT 
The children of the grade plan to visit 
----
on 
~-------~--~ (Date) 
With your permission, your child may go with the 
group. 
Please permit to go with 
---cc-fi-i-1-a-•-s-na_m_e_) __ _ 
the group on the above trip. 
(Parent's signature) 
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FIELD TRIP RESOURCES 
CLASSIFICATION: Airport 
Name of business: Beatty Flying Service 
Address: Coles County Memorial Airport, East Route #16 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Dr. Croom Beatty, III 
AD 4-7150 
Intermediate 
Maximum SO 
Any 
To be arranged 
To be arranged 
1 to 2 hours 
Preparation: Students should have knowledge about how and why planes 
fly; also, they should be informed that many planes fly by instruments. 
Things to see: See the various small airplanes at the airport and how 
the airplanes are controlled. They will have a chance to sit in one of 
the small training airplanes and possibly one of the bigger planes, in-
cluding the big twin engine plane. They will also be shown weather tele-
type on the field. If the timing is right, they may see Ozark's DC-3 
arrive and depart. 
* * * * * * 
CLASSIFICATION: Animal Hospital 
Name of business: Mattoon Animal Hospital 
Address: 1804 Rudy Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Samuel E. Clem 
AD 5-1444 
1 through 6 
Maximum 20 
To be arranged 
To be arranged 
Afternoon 
30 minutes to 1 hour 
Preparation: Explain that an animal hospital is much like a hospital 
for humans in that animals when they are sick are treated for their ailments. 
Things to see: See the procedures for taking care of animals when they 
are sick. Instruments used in surgery, etc. of animals can also be seen. 
* * * * * * 
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CLASSIFICATION: Art Gallery 
Name of business: Douglas Friendship Art Gallery 
Address: 1705 Lafayette Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Mrs. c. H. Douglas 
AD 4-2028 
1 through 6 
20 to 25 
Any 
Any 
Morning or Saturday afternoon 
1 hour 
Preparation: Mention that the gallery exhibits art from the schools, 
along with art from other areas. Exhibits are changed every month and 
sometimes every two weeks. 
Thin~s to see: 
exhi its. 
Tour through the four rooms of the gallery to observe 
Follow-up activities: Cut out art pictures from magazines; work in art 
classes for school exhibit activity; write about exhibit in language 
class; write to Mrs. Douglas furnishing ideas for future exhibits. 
* * * * * * 
CLASSIFICATION: Bank 
Name of business: Central National Bank 
Address: 1803-1805 Broadway Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
L. R. Bowman 
AD 4-6434 
Intermediate 
Maximum 30 
Any 
Tuesday, Wednesday, or Thursday 
Morning 
30 minutes to 1 hour 
Preparation: No specific preparation. 
Things to see: See bookkeeping equipment, lock boxes, cash vault, 
trust department, loan department, drive-in service, and teller operations. 
Refreshments such as soft drinks will be provided and pencils will be 
given away. 
* * * * * * 
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CLASSIFICATION: City Office 
Name of business: 
Address: 
Mattoon Fire Department No. 1 
1816 Prairie, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Mr. L. E. Weaver 
AD 4-3421 
1 through 6 
Maximum 35 
Any 
Any 
To be arranged 
30 minutes to 2 hours 
Preparation: No specific preparation. 
Things to see: Lower grades will be able to sit in a fire engine. 
All visitors will be able to see where the firemen eat and sleep. Also, 
all equipment will be shown. 
* * * * * * 
CLASSIFICATION: City Office 
Name of business: Mattoon Police Department 
Address: North 19th Street, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Marion Joseph, Chief of Police 
AD 5-5451 or AD 5-5452 
1 through 6 
Any 
Any 
Any 
To be arranged 
30 minutes to 1 hour 
Preparation: No specific preparation. 
Things to see: Policemen in uniform; police radio; guns; jail 
* * * * * * 
CLASSIFICATION: City Office 
Name of business: Sewage Treatment Plant 
Address: 6th and Marion, Mattoon, Illinois 
Person to contact: Superintendent of Sewer Department 
AD 4-2771 or AD 4-2441 
Intermediate 
Telephone: 
Grade level: 
Group size: Maximum 50 
-14-
Sewage Treatment Plant - Continued 
Time of year: 
Day of week preferred: 
Time of day: 
Any 
To be arranged 
To be arranged 
Length of visit: 30 minutes to 1 hour 
Preparation: No specific preparation. 
Things to see: See laboratory and treatment process with chemicals. 
NOTE: As of 11/1/63, Murray Williams was the Superintendent of the Sewer 
Department. 
There should be one adult for every 10 pupils going through the 
plant. 
* * * * * * 
CLASSIFICATION: City Office 
Name of business: Water Treatment Plant 
Address: 1201 Marshall Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Water Superintendent 
AD 4-2771 or AD 4-2441 
3 through 6 
Maximum 50 
Any 
To be arranged 
To be arranged 
1 hour 
Preparation: Pupils should be informed of the need of a water treat-
ment plant; various diseases resulting from drinking untreated water could 
be mentioned, i.e. typhoid. 
Things to see: The source of water supply; laboratory tests and analysis 
of water; the chemical and physical aspects of water treatment. 
NOTE: As of 11/1/63, Murray Williams was the Water Superintendent. 
One adult should accompany every 10 pupils on the tour. 
CLASSIFICATION: 
Name of business: 
Address: 
* * * 
Communication 
Radio Station WLBH 
* * * 
l 7th and Broadway, Mattoon, Illinois 
Radio Station WLBH - Continued 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
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Mr. Ken Jakle 
AD 4-6464 
Intermediate 
Maximum 30 
Any 
Any 
9 A.M. to 5 P.M. 
1 hour 
Prefaration: Teacher should explain to class about Federal Communi-
cations Commission in Washington, D. c. and its regulations of radio 
broadcasting. 
Things to see: Actual commercial broadcasting station in operation. 
See how the radio station actually gets its news. Witness how radio 
station schedules broadcasts for a week. See automation in FM musical 
programming. 
Follow-up activity: Students might make tape recordings of their own 
attempts at announcing and listen to it played back. 
* * * * * * 
CLASSIFICATION: Dairy 
Name of business: Beatrice Foods Company 
Address: 1312 Broadway, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Cecil Barrow 
AD 4-6451 
3 through 6 
Maximum 25 unless special arrangements 
are made. 
Any 
Weekdays except Wednesday 
9:30 - 10:30 A.M. 
1 hour 
Preparation: Inform class of the great amount of milk that is con-
sumed in one day by the residents of this area. Also mention that milk 
processed by dairies comes from special Grade A farms. If possible, take 
trip to Grade A farm. 
Things to see: Follow the flow of milk from farm through storage and 
processing. Also see lab testing procedures. 
* * * * * * 
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CLASSIFICATION: Dairy 
Name of business: 
Address: 
Sullivan's All Star Dairy 
Sullivan, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Ray Isaacs 
5154 
1 through 6 
25 
Any 
Any 
9 A.M. 
1 to 2 hours 
Preparation: Inform class of the great amount of milk and ice cream 
consumed by the people of Central Illinois every day. Let them know that 
Sullivan's is one of the largest dairies in the area. 
Things to see: Tour of the plant to see the process of bottling milk 
and the manufacture of ice cream. 
CLASSIFICATION: 
Name of business: 
* * 
Dentist 
Dentist 
* * * * 
Address: 1521 Wabash Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Mrs. Nighswander 
AD 4-7471 
Intermediate 
12 to 15 
Any 
Monday through Friday 
9 to 11 A.M. 
30 to 60 minutes 
Preparation: No specific preparation. 
Things to see: Would be shown operatories; would be shown proper tooth 
brushing techniques; would be given educational material. 
* * * * * * 
CLASS I FI CATION: Farm 
Name of business: 
Address: 
Horace E. Champion farm 
Route #2, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Horace E. Champion 
AD 4-7073 
1 through 6 
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Horace E. Champion farm - Continued 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Maximum 30 
Any 
Monday through Friday 
After 9 A.M. 
1 to 2 hours 
Preparation: No specific preparation. 
Things to see: See equipment used in farming such as that for preparing 
the ground, planting the seed, harvesting small grain and corn, handling 
the grain, and storage. It should be p'ointed out that in the off-season 
very little is being done. However, in the spring and fall there is quite 
a bit to see. 
* * * * * * 
CLASSIFICATION: Federal Office 
Post Off ice Name of business: 
Address: 1701 Charleston Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Leonard A. Finnegan 
AD 4-6042 
4 through 6 
20 
Any 
Monday through Friday 
1:30 P.M. 
30 minutes 
Preparation: No specific preparation. 
Thin~s to see: 
andox patrons. 
Explanation of the distribution of City mail to carriers 
Explanation of outgoing mail from Mattoon Post Office. 
* * * * * * 
CLASSIFICATION: Glass Company 
Name of business: Stalcup Glass Company, Inc. 
Address: 1400 Broadway, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
R. L. Hall 
AD 5-5777 
Intermediate 
15 
Any 
To be arranged 
9 or 10 A.M. 
1 hour 
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Stalcup Glass Company, Inc. - Continued 
Preparation: Make arrangements to visit business by appointment a 
few days ahead of time. 
Thinss to see: Removal and installation of windshield in car. Also, 
cutting and installation of glass in window sash. 
* * * * * * 
CLASSIFICATION: Greenhouse 
Name of business: 
Address: 
Edwin Gucker and Son - "The Flower Farm" 
3905 Western Avenue Road, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Harold E. Gucker or Chris Nicolay 
AD 5-5667 
2 through 6 
Maximum SO 
Any 
To be arranged 
To be arranged 
1 to 2 hours 
Preparation: No specific preparation. 
Thinfs to see: A demonstration of the rooting process for propagation 
and he effects of day length on plant life in a tour through the green-
houses. Possibly a demonstration of flower arrangement in the flower shop. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: Adams Monument Company 
Address: 904 North 22nd Street, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Thurmond Adams 
AD 4-2045 
Intermediate 
20 to 25 
Any 
Monday through Friday 
Any 
1 to 2 hours 
Preparation: Introduce various types of granite. Mention sandblasting 
process. Mention use of monuments for tombstones. 
Things to see: The types of granite and lettering stones; the layout of 
the lettering and the cutting; sandblasting the lettering stones and finish-
ing the stones before they are taken to the cemetery for setting. 
* * * * * * 
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CLASSIFICATION: Industry 
Name of business: Anaconda Metal Hose Division 
Anaconda American Brass Company 
Address: East Route #16, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
E. w. Hogan, Manager 
AD 4-8844 
4 through 6 
Maximum 25 
Any 
Monday through Friday 
Afternoon 
1 to 2 hours 
Preparation: No specific preparation. 
Things to see: Observe the manufacture of flexible metal hose and 
tubing on special made machines. Also, manufacture of various components 
used in connection with manufacture of flexible metal hose and tubing. 
* * * * * 
CLASSIFICATION: Industry 
Name of business: Brown Shoe Company 
Address: 1400 Piatt, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Glenn R. Roth 
AD 4-4046 
3 through 6 
MaximUm 40 
Any 
To be arranged 
* 
Time of day: 
Length of visit: 
9 A.M. or 1:30 P.M. 
1 hour 
Preparation: Caution students against getting hands in machinery. 
Tiiey should stay with the leader and not drop behind. They should hold 
all questions until tour is completed. 
Thinss to see: The viewing of shoe making in its entirety, from 
cutting through packing. 
NOTE: There should be one adult for every 12 to 15 students. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: Century Broom Works 
Address: 2916 Marshall Avenue, Mattoon, Illinois 
Century Broom Works - Continued 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
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Sam Ochman 
AD 4-6411 
3 through 6 
20 
April or May 
Monday through Friday 
Afternoon · 
30 to 60 minutes 
Preparation: No specific preparation. 
Thin~s to see: The manufacturing of brooms - various materials used; 
howroorns are packaged for market. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: H. W. Clark Company 
Address: 1100-1216 Hayes Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time~ of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
I. L. Randolph 
AD 4-7451 
5 and 6 
Any size can be handled with advance notice 
Any 
Monday through Friday 
1 to 4 P.M. 
1 to 2 hours 
Preparation: Groups will encounter smoke, fumes, and heat in certain 
areas of the plant; however, they should dress warmly as part of the tour 
will take them outside the building. 
Things to see: (a) molding operation in preparation of the mold for a 
gray iron casting; (b) pouring of the molten iron into the molds; and 
(c) the materials involved in producing iron castings. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: 
Address: 
Construction Equipment Division, Blaw-Knox Company 
East Route #16, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Melvin Anderson 
AD 4-8811 
6 
Any size class - to be divided into groups 
of 15 
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Construction Equipment Division, Blaw-Knox Company - Continued 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Any 
Monday through Friday 
10 A.M. to 12 noon 
1 to 2 hours 
Preparation: Sign release of possible injury. 
Things to see: The manufacturing facilities and actual manufacturing 
process of construction equipment. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: Crawford Shoe Company 
Address: South Route #45, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Sidney Guill 
AD 4-2772 
3 through 6 
25 
Any 
Monday through Thursday only 
To be arranged 
1 to 2 hours 
Preparation: It would be helpful if students knew something about 
leather and cotton goods and had a rough idea of the manufacturing and 
marketing of shoes. 
Things to see: Where materials are obtained and the types of materials 
used by the Crawford Shoe Company; how shoes are made from start to finish 
and how they are shipped and marketed. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: General Electric Company 
Address: 1501 South Nineteenth Street, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Thomas L. Williams 
AD 4-8855 
Intermediate 
Any 
Any 
To be arranged 
To be arranged 
1 hour 
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General Electric Company - Continued 
Preparation: 
to the school. 
Call Mr. Thomas L. Williams to arrange for his coming 
Things to see: Mr. Williams, or one of his engineers, will visit the 
school and talk to the class about electricity and how General Electric 
is concerned with it. He may even have appropriate 11comic book" literature 
to distribute. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: Hendrix Bottling Company 
Address: 609 North 12th Street, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Eugene Orndorf£ 
AD 4-7777 
1 through 6 
Any 
Any 
To be arranged 
10 A.M. 
1 hour 
Preparation: Preparation will be taken care of by the plant manager. 
Before beginning the trip, he will instruct students as to how to act and 
what they will see. 
Things to see: The bottling process and the manufacture of 7-Up and 
Pepsi. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: 
Address: 
Mattoon Concrete Products Company, Inc. 
2200 Broadway, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Homer Corzine 
AD 5-5486 
Intermediate 
Maximum 40 
Any 
To be arranged 
9 to 11 A.M. 
1 hour 
Preparation: No specific preparation. 
Things to see: The manufacture of concrete blocks by latest automation 
methods, from mixing of concrete to finished product. 
* * * * * * 
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CLASSIFICATION: Industry 
Name of business: Mattoon Garment Company 
Address: 312 South 32nd Street, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Michael Bartlett 
AD 4-3032 
Intermediate 
Maximum 25 
Any 
To be arranged 
10 to 12 A.M. or 1 to 3 P.M. 
1 to 2 hours 
Preparation: No specific preparation. 
Things to see: 
materials used. 
How dresses are made from start to finish and the 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: Tolle Ice Industry Corporation 
Address: 2008 Marshall Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
George Tolle 
AD 4-7421 
3 through 6 
Any size 
Late spring or early fall 
To be arranged 
Any 
1 hour 
Preparation: No specific preparation. 
Things to see: The making of ice, crushing, cubing, and sacking of 
ice and the icing trucks. 
* * * * * * 
CLASSIFICATION: Industry 
Name of business: Sam Wolf Broom Company 
Address: 2309 Broadway, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Sam Wolf 
AD 4-3630 
3 through 6 
Maximum 20 
To be arranged 
Tuesday, Wednesday, or Thursday 
9 to 11:30 A.M. or 1:30 to 3:30 P.M. 
1 to 2 hours 
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Sam Wolf Broom Company - Continued 
Preparation: No specific preparation. 
Things to see: Broom corn grading and sorting; broom winding and sewing. 
* * * * * * 
CLASSIFICATION: Library 
Name of business: Mattoon Public Library 
Address: 16th and Charleston Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Mrs. Frances Ferguson 
AD 4-2621 
Intermediate 
Maximum 30 
Any 
To be arranged 
To be arranged 
1 hour 
Preparation: Familiarize students with benefits of having a good 
library, that is, a center of fiction, non-fiction, magazines, newspapers, 
etc. 
Thin~s to see: Use of the card catalogue, Dewey Decimal System. The 
chil ren will be shown the materials available in the library and how to 
find these materials. 
* * * * * * 
CLASSIFICATION: Newspaper 
Name of business: Mattoon Daily Journal Gazette 
Address: 1711 Charleston Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
William B. Hamel, Jr. 
AD 5-5656 
Intermediate 
Maximum of 10 for best results 
Any 
Monday through Friday 
1:30 to 2 P.M. 
30 minutes 
Preparation: No specific preparation. 
Things to see: 
papers. 
The operation of news gathering and production of news-
* * * * * * 
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CLASSIFICATION: Private Business 
Niemeyer's Farm Store Name of Business: 
Address: 213 North 14th Street, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
H. w. Niemeyer 
AD 4-7413 
5 and 6 
Maximum 15 
Any 
To be arranged 
8 to 10 A.M. or 2 to 4 P.M. 
30 minutes to 1 hour 
Preparation: No specific preparation. 
Things to see: Items offered for sale in farm store; also the opera-
tion of a feed grading and mixing machine and seed cleaner. 
* * * * * * 
CLASSIFICATION: Public Service 
Name of business: Central Illinois Public Service Company 
701 South 9th Street, Mattoon, Illinois Address: 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
K. E. Bowen, District Manager or 
J. A. Moore, Division Electrical Engineer 
AD 5-5681 
Intermediate 
Maximum 25 
Any 
To be arranged 
To be arranged 
1 hour 
Preparation: Discussion about electric and gas utility service. 
Appointments should be made at least one week in advance. 
Thin~s to see: Children can be shown the Eastern Division Office 
buil ing and told of the functions of the various departments. In addi-
tion, children can be shown the electric load dispatching headquarters 
and the electric sub-stations with conunents as to their functions also. 
Follow-up activities: If desired, arrangements can be made for a tour 
of the company's electric generating stations in Hutsonville, Illinois. 
* * * * * * 
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CLASSIFICATION: Public Service 
Name of business: Coles-Moultrie Electric Cooperative 
East Route #316, Mattoon, Illinois Address: 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
c. E. Ferguson 
AD 5-0341 
6 
Maximum 30 
Any 
Any 
To be arranged 
30 minutes to 1 hour 
Preparation: Inform students as to the nature of and reasons for 
having an electric cooperative. 
Things to see: Trucks, power line, two-way radio transmitter and 
antennae, warehouse office, office equipment, and maps of system. 
* * * * * * 
CLASSIFICATION: Public Service 
Name of business: Illinois Consolidated Telephone Company 
113 South 17th Street, Mattoon, Illinois Address: 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
The local Commercial Manager 
AD 4-9995 
Intermediate 
Maximum 20 
Any 
To be arranged 
1 to 4 P.M. 
1 hour 
Preparation: No specific preparation. 
Things to see: Pupils will be taken on a visit to the local testboard, 
the toll testboard, the switching room, the cable vault, the power room, 
and the traffic department to view the operators at the switchboard. 
* * * * * * 
CLASSIFICATION: Railroad 
Name of business: 
Address: 
New York Central Railroad Company 
Passenger Station, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Division Superintendent 
AD 5-5461 
Intermediate 
Maximum 40 
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New York Central Railroad Company - Continued 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
Any 
To be arranged 
To be arranged 
1 to 3 hours 
Preparation: It is necessary to call a week in advance. Also, due 
to emergencies such as derailment, a tour might be cancelled on short 
notice. 
Things to see: There are two separate tours: 
TOUR A: Visit the Dispatcher's office at passenger 
station to view operation of centralized traffic 
control which handles trains enroute from Indianapolis 
to East St. Louis. 
TOUR B: Visit railroad yard and office located north 
and east of lOth Street to view switching operation. 
Also, a tour through diesel and caboose. See differ-
ent types of freight equipment; also view clerical 
processes required to handle trains. 
Follow-up activities: New York Central Railroad has available movies for 
school use on various railroad functions and safety which concentrate on 
the children. 
NOTE: Person to contact is given as a title, "Division Superintendent." 
Superintendents are transferred quite often. (As of December, 
1963, Tom Reynolds was Superintendent.) 
It should also be noted that for students less than 13 years of 
age, one adult should accompany every 10 children. This should 
be discussed with the Division Superintendent when plans are 
made for field trip. 
* * * * * * 
CLASSIFICATION: Savings and Loan Association 
Name of business: First Federal Savings & Loan Association of Mattoon 
1500 Wabash Avenue, Mattoon, Illinois Address: 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
T. E. Storm, Executive Vice President 
AD 5-5411 
5 and 6 
10 to 15 
Any 
Any 
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First Federal Savings & Loan Association of Mattoon - Continued 
Time of day: 
Length of visit: 
To be arranged 
30 minutes 
Preparation: Explain to students the function of Savings & Loan 
association dealing with lending and investing of money. Mention that 
a savings account will draw interest of approximately 4% per year. 
Things to see: Posting machines, and the posting of a loan or a 
savings pass book and the ledger card in the same operation. There is 
a possibility of seeing a calculator operate. 
* * * * * * 
CLASSIFICATION: 
Name of business: 
Wholesale Distributor 
Hulman and Company 
Address: 1821 Charleston Avenue, Mattoon, Illinois 
Person to contact: 
Telephone: 
Grade level: 
Group size: 
Time of year: 
Day of week preferred: 
Time of day: 
Length of visit: 
J. E. Lucier 
AD 4-7487 
Intermediate 
50 or less 
Any 
Monday through Friday 
Between 1 and 2 P.M. 
1 hour 
Preparation: 
does. 
Give students background of what a wholesale house 
Things to see: There will be a plant tour showing how orders are 
processed from start to finish. 
* * * * * * 
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CHAPTER III 
SUMMARY AND CONCLUSIONS 
This study has shown there to be many sources for school excur-
sions in Mattoon, Illinois. The problem has not been the lack of 
connnunity resources, but the lack of knowledge pertaining to what is 
available and how it can be used. This handbook provides that informa-
tion. 
Children, whether they live in a large or a small community, 
are a part of the community. A child needs to know about his community 
before he can appreciate it and become a good citizen of it. "Experi-
ences are planned which will tend to develop in the individual the 
skills, interests, habits, attitudes, appreciations, and understandings 
which are essential for that individual to take his place in the modern 
world effectively."3 
With the education of the elementary school child as its goal, 
this handbook provides suggestions to teachers for broadening the scope 
of the classroom activities. The excursions dealt with in this handbook 
cannot replace classroom instruction, but they can supplement it. 
3 James Anderson Frazer, Outcomes of a Study Excursion (New York: 
Bureau of Publications, Teachers College, Columbia University, 1939), 
p. 13. 
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CHAPTER IV 
RECOMMENDATIONS 
The formulation of this handbook does not mean that this study 
is complete. On the contrary, a number of things can be done in the 
future. 
Steps should definitely be taken to insure that this handbook 
is kept up to date. Present businesses will possibly be changing loca-
tions and additional ones may be entering the conununity. This handbook, 
if neglected, can become obsolete. 
A study might be made to determine the amount of increase in 
the number of field trips taken after the publication of this handbook 
compared to the number taken prior to its formulation. 
Another study would be one of determining the general educa-
tional growth of the students resulting from the use of this handbook. 
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